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FISCAL OFFICE ENQUIRY
GUIDANCE NOTES FOR COMPLETION

· Ration Card: Please state if first issue or replacement for lost/stolen. 

· V6E (Tax Form):  Please specify your ration card number and provide a description of goods purchased, in table below (section 3). Attach copies of invoice and receipt of purchase.
· V6A (For Units): Please attach copies of invoice and receipt.
· Vehicle Import (Used/New) OR Purchase from Dealer in Cyprus:  Please attach copies of:

1. Insurance Cover Note.
2. Assignment Order & Military ID (if military personnel) or Passport & Status Card (if civilian personnel).
3. Driving License (front and back side).
4. UK Registration Document / Sales Order (if purchased from dealer).
*Please provide details of when the vehicle is arriving.
· Transfer of Duty-Free Vehicle: Both the buyer and seller are required to attach copies of:
                                    Buyer:                                                                           Seller: 
	1. Insurance cover note.                                                                       
	  1. C104A Form.

	2. Assignment Order & Military ID (if military personnel)
	  2. CY Logbook in seller’s name.
  3. Valid Road Tax.

	or Passport & Status Card (if civilian personnel). 

3. Driving License (front and back side).                                                      
	  4. Valid MOT.                 

  5. Bank Clearance Certificate (if financed through bank                                


· Scrapping of Duty-Free Vehicle: Please attach copies of: 
1. C104A Form.
2. CY Logbook.
3. Valid Road Tax or SORN Certificate if vehicle has been legally declared off the road.
· Nova (Vehicle Export): Please complete the BFC NOVA Application form found here: https://www.sbaadministration.org/index.php/forms and attach copies of:
1. HMRC Transfer of Residence (ToR) Approval letter with Unique Reference Number.
2. Next Posting Order.
3. CY Logbook – If a bank is detailed on the logbook as a co-owner, then a letter from the bank is also required agreeing that the m/vehicle may be exported.

4. C104A Form.
5. Valid Road Tax.
6. UK Certificate of Ownership – If the m/vehicle was imported by yourself and claimed as UK Duty-Paid.
Please send both forms (Fiscal Enquiry & BFC NOVA Application) to SBAA-FISCALGPMAILBOX@MOD.GOV.UK
*If you have not applied for a transfer of reference number, then please do so here: Application for transfer of residence. All UK personnel returning personnel effects, pets and vehicles to the UK must apply for a ToR clearance number.
· New sponsor of Domestic Assistant: Both the new sponsor and previous sponsor will need to attach copies of the below documents:
                                     New Sponsor:                                                            Previous Sponsor: 

	1. Medical insurance.
	  1.  Existing Contract.

	2. Assignment Order & Military ID (if military personnel) or Passport & Status Card (if civilian personnel).
3. New Contract completed.
	  2.  Proof of identification.
  3.  DA documents (Passport, Status Certificate, 

      Table of Extra Information of DA’s details.

	4. Table of Extra Information for Employment of DA
	


· Clearance : Please complete the Customs / Fiscal  Clearance form found here: https://www.sbaadministration.org/index.php/forms . Please send both forms (Fiscal Enquiry & Customs / Fiscal Clearance) to SBAA-FISCALGPMAILBOX@MOD.GOV.UK
	1. WHAT TO DO NEXT.

	Please send by email to SBAA-FISCALGPMAILBOX@MOD.GOV.UK this Enquiry Form completed with your details and copies (scans or photos) of the aforementioned documents as per enquiry’s requirement. 
In the subject line please include your area (WSBA or ESBA) plus your surname and nature of enquiry. E.g., WSBA Smith V6E

WSBA = Akrotiri, Episkopi

ESBA = Dhekelia, Ayios Nikalaos




	2. YOUR DETAILS.

	Title / Rank:
	

	First Name(s):
	     

	Surname:
	

	Service Number (military personnel) or passport number (civilian):
	

	FULL Unit Address:
	     

	Station & BFPO No:
	

	Contact Number(s):
	

	End of Tour Date:
	


	3. WHAT SERVICE(S) DO YOU REQUIRE. 

	Ration Card
	 FORMCHECKBOX 

	Vehicle Import (Used/New) / Purchase from Dealer in Cyprus
	 FORMCHECKBOX 


	V6E (Tax Form)
	 FORMCHECKBOX 

	Transfer of Duty-Free Vehicle
	 FORMCHECKBOX 


	V6A (For Units)
	 FORMCHECKBOX 

	Nova (Vehicle Export)
	 FORMCHECKBOX 


	New sponsor of Domestic Assistant
	 FORMCHECKBOX 

	Scrapping of Duty-Free vehicle
	 FORMCHECKBOX 


	Clearance
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 


	Other (Please specify) 
	


	4. PLEASE PROVIDE ANY FURTHER DETAILS RELEVANT TO YOUR ENQUIRY.

	


	5. HOW TO RECEIVE YOUR DOCUMENTS.

	You will be notified by email when your documents are ready.

From where you want to receive your documents by (please tick one box):

Please choose one:
Agios

Nikolaos

Dhekelia

RAF Akrotiri


Episkopi

 FORMCHECKBOX 



 FORMCHECKBOX 



 FORMCHECKBOX 




 FORMCHECKBOX 




* The information you provide will be used to process the specific enquiry you have selected only. Any application submitted for duty free schemes will need to be retained by law for 7 years for legal reasons.  
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