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Application to Issue or Renew a Business Licence
Business Entities
BUSINESS REGULATION (PROCEDURE) REGULATIONS 2022
Regulations 3(1) and 4

A. Instructions

1. You must complete this form in accordance with these instructions and submit it physically or electronically to Area Office Dhekelia (SBAA-AreaOffcDhk-NMDGpMailbox@mod.gov.uk) or Area Office Akrotiri (SBAA-AreaOffcAki-NMDGpmailbox@mod.gov.uk), depending on the area in which your business is established or is intended to be established. 

2. Payment of fees can only take place physically in cash at present, at either Area Office Dhekelia or Akrotiri, depending on where your business is established or going to be established. 

3. If this form is not duly completed, it will be returned along with all of the accompanying documentation/you will be notified that it cannot be accepted, any fees paid will be refunded and a €20 administration fee will be withheld. 

4. If this is an application to ISSUE a business licence: 

(a) You must complete all sections of this form, EXCEPT for PART B.
(b) The fee for submitting an application to issue a business licence is €100. 

5. If this is an application to RENEW a business licence:

(a) You must complete PARTS B, C, D and I of this form.
(b) You only need to complete the sections of PARTS E, F, G and H to reflect any changes since your business licence was issued/last renewed. 
(c) The fee for submitting an application to renew a business licence is €50. 

6. For PARTS F, G and H, please complete Appendices A, B, C and D separately as many times as required and submit along with this form. 

7. Copies of the below documents must accompany this form, where applicable/relevant/if issued/:

	
	For Natural Persons listed in this Application Form:

	(a) 
	ID / Passport


	
	For the business entity to which this Application Form relates (the Business Entity) and any other entities listed in this Application Form:

	(b) 
	Certificate of the approved/registered business name 

	(c) 
	Certificate of the approved/registered trading name of the business

	(d) 
	Certificate of incorporation/registration of the business

	(e) 
	Certificate of the registered business address

	(f) 
	Certificate of the registered Officers/Partners

	(g) 
	Proof of business entity ownership/ultimate beneficial ownership

	(h) 
	Official document with Tax Identification Code of the Business Entity

	(i) 
	Official document with VAT Registration Number of the Business Entity

	(j) 
	Any other certificates, permits and licences relevant to the business activity of the Business Entity





B. Business Licence Details

	1. 
	Business Licence Registration Number: 
	Click or tap here to enter text.

	2. 
	Business Licence Issue Date:
	Click or tap to enter a date.
	3. 
	Business Licence Last Renewed Date:
	Click or tap to enter a date.



C. Applicant Contact Details

	1. 
	Title:
	Choose an item.

	2. 
	First Name:
	Click or tap here to enter text.

	3. 
	Last Name: 
	Click or tap here to enter text.

	4. 
	Contact telephone number:
	Click or tap here to enter text.

	5. 
	Contact e-mail:
	Click or tap here to enter text.

	6. 
	Contact address:
	Click or tap here to enter text.

	7. 
	Relationship of Applicant with the Business Entity:
	Choose an item.

	
	If Other, please specify:
	Click or tap here to enter text.






D. Business Entity Details

	1. 
	Is the Business Entity already registered outside of the Sovereign Base Areas?
	Choose an item.
	2. 
	Jurisdiction in which the Business Entity is/is going to be registered [if outside of the Republic of Cyprus]:
	Click or tap here to enter text.

	3. 
	Date of commencement of operations [if applicable]:
	Click or tap to enter a date.
	4. 
	Type of Business Entity:
	Choose an item.

	
	If Other, please specify:
	Click or tap here to enter text.

	5. 
	Name of Business Entity:
	Click or tap here to enter text.

	6. 
	Is the name of the Business Entity approved by/registered with competent authorities?
	Choose an item.
	7. 
	Business/Trading Name [if applicable and different to above name]:
	Click or tap here to enter text.

	8. 
	Business Entity registration number 
[if applicable]:
	Click or tap here to enter text.

	9. 
	Business Entity proposed registered/registered address:
	Click or tap here to enter text.

	10. 
	Addresses of primary and any other business premises [if different to the registered address]:
	Click or tap here to enter text.

	11. 
	Main business activities:
	Choose an item.
	
	If Other, please specify:
	Click or tap here to enter text.

	12. 
	Auxiliary business activities [if applicable]:
	Choose an item.
	
	If Other, please specify:
	Click or tap here to enter text.

	13. 
	Any other activities [if applicable]:
	Click or tap here to enter text.

	14. 
	Jurisdiction in which this business entity is/is going to be a tax resident:  
	Click or tap here to enter text.

	15. 
	Tax Identification Code:
	Click or tap here to enter text.

	16. 
	VAT Registration Number [if applicable]:
	Click or tap here to enter text.

	17. 
	Estimated turnover/sales for the next 12 months:
	€





E. Franchisor/Parent Company Details

	1. 
	Is the Business Entity a franchise?
	Choose an item.
	2. 
	Franchisor’s registered name [if applicable]:
	Click or tap here to enter text.

	3. 
	Registration number of the franchisor [if applicable]:
	Click or tap here to enter text.

	4. 
	Is the Business Entity a branch or a subsidiary?
	Choose an item.
	5. 
	Registered name of the parent company [if applicable]:
	Click or tap here to enter text.

	6. 
	Registration number of the parent company [if applicable]:
	Click or tap here to enter text.





F. Management of the Business Entity
To provide the details of more Officers/Partners, please complete Appendix A as many times as needed. 
If Officer/Partner is a natural person:
	1. 
	Type of Officer/Partner:
	Choose an item.

	
	If Other, please specify:
	Click or tap here to enter text.

	2. 
	Date of appointment:
	Click or tap to enter a date.
	3. 
	Name:
	Click or tap here to enter text.

	4. 
	ID/Passport number [Delete as appropriate]: 
	Click or tap here to enter text.

	5. 
	Date of birth:
	Click or tap to enter a date.
	6. 
	Current nationality/ies:
	Click or tap here to enter text.

	7. 
	Previous nationality/ies [if applicable]:
	Click or tap here to enter text.

	8. 
	Job title:
	Click or tap here to enter text.

	9. 
	Contact telephone number:
	Click or tap here to enter text.

	10. 
	Contact e-mail:
	Click or tap here to enter text.

	11. 
	Contact address:
	Click or tap here to enter text.



If Officer/Partner is a legal entity:
	1. 
	Type of Officer/Partner:
	Choose an item.

	
	If Other, please specify:
	Click or tap here to enter text.

	2. 
	Date of appointment:
	Click or tap to enter a date.
	3. 
	Type of legal entity:
	Choose an item.

	
	If Other, please specify:
	Click or tap here to enter text.

	4. 
	Registered name:
	Click or tap here to enter text.

	5. 
	Registration number: 
	Click or tap here to enter text.

	6. 
	Date of registration/incorporation:
	Click or tap to enter a date.
	7. 
	Country of registration/incorporation:
	Click or tap here to enter text.

	8. 
	Main business activities:
	Choose an item.
	
	If Other, please specify:
	Click or tap here to enter text.

	9. 
	Auxiliary business activities:
	Choose an item.
	
	If Other, please specify:
	Click or tap here to enter text.

	10. 
	Any other activities:
	Click or tap here to enter text.

	11. 
	Name of authorised representative:
	Click or tap here to enter text.

	12. 
	Contact telephone number:
	Click or tap here to enter text.

	13. 
	Contact e-mail:
	Click or tap here to enter text.

	14. 
	Contact address:
	Click or tap here to enter text.




G. Details of the Ownership of the Business

a. Shareholders
To provide the details of more business owners, please complete Appendix B as many times as needed. 
This section is only relevant to private companies.

If the Shareholder is a natural person:
	1. 
	Date this person became a shareholder:
	Click or tap to enter a date.
	2. 
	Name:
	Click or tap here to enter text.

	3. 
	ID/Passport number [Delete as appropriate]: 
	Click or tap here to enter text.

	4. 
	Date of birth:
	Click or tap to enter a date.
	5. 
	Current nationality/ies:
	Click or tap here to enter text.

	6. 
	Previous nationality/ies [if applicable]:
	Click or tap here to enter text.

	7. 
	Job title:
	Click or tap here to enter text.

	8. 
	Contact telephone number:
	Click or tap here to enter text.

	9. 
	Contact e-mail:
	Click or tap here to enter text.

	10. 
	Contact address:
	Click or tap here to enter text.



If the Shareholder is a legal entity:
	1. 
	Date this entity became a shareholder:
	Click or tap to enter a date.
	2. 
	Type of legal entity:
	Choose an item.

	
	If Other, please specify:
	Click or tap here to enter text.

	3. 
	Registered name:
	Click or tap here to enter text.

	4. 
	Registration number: 
	Click or tap here to enter text.

	5. 
	Date of registration/incorporation:
	Click or tap to enter a date.
	6. 
	Country of registration/incorporation:
	Click or tap here to enter text.

	7. 
	Main business activities:
	Choose an item.
	
	If Other, please specify:
	Click or tap here to enter text.

	8. 
	Auxiliary business activities:
	Choose an item.
	
	If Other, please specify:
	Click or tap here to enter text.

	9. 
	Any other activities:
	Click or tap here to enter text.

	10. 
	Name of authorised representative:
	Click or tap here to enter text.

	11. 
	Contact telephone number:
	Click or tap here to enter text.

	12. 
	Contact e-mail:
	Click or tap here to enter text.

	13. 
	Contact address:
	Click or tap here to enter text.



b. 
Ultimate Beneficial Ownership Details
To provide the details of more beneficial owners, please complete Appendix C as many times as needed. 

	1. 
	Name:
	Click or tap here to enter text.

	2. 
	ID/Passport number [Delete as appropriate]: 
	Click or tap here to enter text.

	3. 
	Date of birth:
	Click or tap to enter a date.
	4. 
	Current nationality/ies:
	Click or tap here to enter text.

	5. 
	Previous nationality/ies [if applicable]:
	Click or tap here to enter text.

	6. 
	Job title:
	Click or tap here to enter text.

	7. 
	Contact telephone number:
	Click or tap here to enter text.

	8. 
	Contact e-mail:
	Click or tap here to enter text.

	9. 
	Contact address:
	Click or tap here to enter text.







H. [bookmark: _Hlk104458152]Involvement in Other Business Entities/Organisations
To provide the details of more business entities/organisations, please complete Appendix D as many times as needed. 

	1. 
	Is the Business Entity, its management or its beneficial owners currently involved, or in the last two years have been involved, in the management or ownership of any other business(es)/profit-making organisation(s)? 
	Choose an item.

	
	If Yes, please provide the below details: 

	(a) 
	Name of person/entity that has been/is involved in the management or ownership of other business(es)/profit-making organisation(s):
	Click or tap here to enter text.

	(b) 
	Position held in other business(es)/profit-making organisation(s):
	Choose an item.

	
	If Other, please specify:
	Click or tap here to enter text.

	(c) 
	Type of business entity:
	Choose an item.

	
	If Other, please specify:
	Click or tap here to enter text.

	(d) 
	Registered name:
	Click or tap here to enter text.

	(e) 
	Registration number: 
	Click or tap here to enter text.

	(f) 
	Date of registration/incorporation:
	Click or tap to enter a date.
	(g) 
	Country of registration:
	Click or tap here to enter text.

	(h) 
	Main business activities:
	Choose an item.
	
	If Other, please specify:
	Click or tap here to enter text.

	(i) 
	Auxiliary business activities:
	Choose an item.
	
	If Other, please specify:
	Click or tap here to enter text.

	(j) 
	Any other activities:
	Click or tap here to enter text.

	(k) 
	Position/Appointment held in Business Entity:
	Choose an item.

	
	If Other, please specify:
	Click or tap here to enter text.

	(l) 
	Dates within which position was/is held:
	From:Click or tap to enter a date.

	
	
	To:    Click or tap to enter a date.

	(m) 
	Is the Business Entity still trading?
	Choose an item.










I. Declarations
 
By submitting this application to obtain a business licence:

a. You are making a legal declaration that the information is correct and complete to the best of your knowledge and belief. A false declaration can result in prosecution.  
b. You acknowledge that any personal information you provide will be used by the relevant departments of the Sovereign Base Areas as necessary, and will be appropriately protected. In accordance with the Data Protection Ordinance 2020.


Declaration by the Management of the Business Entity

I/We hereby confirm that the person submitting this Business Licence Application/Renewal Form is the Business Entity’s authorised representative.
	
Full Name:
	

	
Signature:
	

	
Date:
	


Official Seal [if applicable]


Authorised Representative’s Declaration
I hereby confirm I am duly authorised to fill in and submit this Business Licence Application/Renewal Form on behalf of the Business Entity.
	
Full Name:
	

	
Signature:
	

	
Date:
	





FOR OFFICIAL USE ONLY


Application Registration Number:               	___________________________________


Date Received:	                                           ___________________________________


Outcome: 	                                                   Approved/Rejected/Approved with conditions


Business Licence Reg. No. (if applicable): 	___________________________________

Signed: 				         ___________________________________

Stamp:
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